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The materials contained in this outline are not intended as legal, business, or risk management advice to any party, and in no way represent advice with respect to specific 
practices of any party or any undertaking by SEABRIGHT INSURANCE COMPANY in any regard. SEABRIGHT has not confirmed or verified the accuracy or correctness of 
such materials or any information on which they may be based and makes no representation or warranty as to the content of this outline or its accuracy, or its appropriateness 
or its suitability for any particular reader, situation or practice, or as to conformance with applicable laws or regulations. Readers should conduct and rely on their own 
investigations before acting upon or otherwise using such materials. Questions about this material should be addressed in writing to the loss control department, SeaBright 
Insurance Company, P.O. Box 91100, Seattle, WA  98111. 
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 WHY REPORT ALL ACCIDENTS & INCIDENTS? 

By SeaBright Insurance Loss Control 

 

The most important reason that we ask you to report all injuries is to allow us to arrange for prompt medical treatment - 
not to blame someone for causing an accident.  Proper medical care is important to reduce the possibility of a minor injury 
becoming worse.  Most of you probably know someone who developed a serious infection from a minor wound or cut that 
was ignored until it became swollen, red and painful. Occasionally fatalities result from minor scratches that develop into 
systemic infections that can be untreatable if appropriate care is not timely. That is why getting injuries treated when they 
occur is so important.  
 
Beyond the need for immediate medical treatment, there is another equally important reason to report all accidents and 
injuries.  Accidents must be investigated and their causes found to prevent the same injuries from happening again to 
someone else.  You may feel that a little cut on the finger is not worth bothering someone about.  Remember, an infection 
that results in an amputation can start from a small untreated cut.  The cable that breaks can start from just a few broken 
strands. There is no such thing as an unimportant injury or accident. 
 
The immediate result of an accident may be classified as minor, serious, or major, but they are all accidents.  However, if 
the causes are not identified and corrected, the same conditions that caused the accident in the first place are still there – 
waiting to cause another injury, perhaps with more severe consequences.  The fact that the accident was ‘minor’ this time 
may have been pure luck.  Next time the same type of incident occurs, the odds may be different and the result could be a 
major injury - even a fatality. 
 
There are also accidents occurring every day that do not cause injury.  We call these accidents a “near miss” or near 
accident.  Some people don’t regard a near miss as an accident because there is no injury.  An example of a near miss is a 
worker tripping over a cable or falling on something left on the floor.  Aside from getting their clothes dirty, they 
sustained no injury, brushed themselves off, and went back to their job.  These events were accidents even though there 
was no injury.  If the cause isn’t corrected, the stage is still set for another accident, perhaps resulting in an injury the 
second time. 
 
Experience tells us that for every serious accident, there are a greater number of minor accidents and near misses.  Every 
time that we ignore a minor accident or near miss, we are increasing the odds that a serious accident will occur.  Just the 
act of reporting a near miss increases safety awareness for you and your coworkers.  So you see, there are no unimportant 
accidents.  Accidents, whether or not they result in injury, are warnings that there are uncontrolled hazards.  We want 
these hazards identified and removed from the work place.  
 
It is critical that all injuries and accidents, including near misses, be reported so that they can be investigated and the 
causes determined and eliminated. This will help prevent additional injuries from occurring to our most valuable resource 
– YOU! 



 

 

 



        SAFETY MEETING AGENDA 
 
 

DEPARTMENT/JOB SITE: _____________________________  MEETING DATE: _______________________  
 
 
1. Open Meeting & Present safety topic:  _______________________________________________________  
2. Read minutes from previous meeting.  
3. Persons present: 
 

______________________________________  _________________________________________  

______________________________________  _________________________________________  

______________________________________  _________________________________________  

______________________________________  _________________________________________  

______________________________________  _________________________________________  

 
4. Old Business – Status of previous recommendations.  Discuss pending old business if any. 
 
 
 
 
 
 
5. Accidents – Discuss accidents and near misses that have occurred since the last meeting.  Brief summary of 

accidents to date by number and type.  Note any trends.  Discuss corrective action taken, or needed.  Concentrate 
on accident causes to make everyone more aware. 

 
 
 
 
 
 
 
6. Inspection Reports – Report on findings and recommendations of any inspection reports made since last meeting. 
 
 
 
 
 
 
7. New Business – Solicit employee suggestions.  Discuss new procedures, changes to company safety policy, etc. 
 
 
 
 
 
 
 
TIME MEETING STARTED: ____________________________  TIME FINISHED:________________________  
 
MEETING CHAIRED BY:_______________________________  TITLE: ________________________________  


